
Online Vehicle Registration Tax

User Manual for

VEHICLE TAX REGISTRATION SYSTEM

ADMIN LOGIN

------------------------
User Login URL : https://www.suratmunicipal.gov.in/
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Please follow the following Steps to ADMIN LOGIN:

Step 1 :    Enter URL  https://www.suratmunicipal.gov.in/Admin/Login

Step 2 :    It will display the ADMIN LOGIN form.

Figure.1
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Step 3 :    Enter SMC "Employee No." & Password then click on LOGIN button.

Figure.2
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Step 1:  Admin already logged in into system.

Step 2:  Click on "Dealer Group" sub menu from Master drop-down that will redirect on group

listing page.

Figure.3
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Step 3:  To create new Dealer Group Click on "NEW GROUP" button that will open Dealer 

Group Master Form.

            Figure.4
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Step 4:    Fill all the required form’s fields and upload file as per requirements and then click 

on “SUBMIT” button.

Figure.5
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Step 5:  Once form filled and submitted It will redirect on "DEALER GROUP LIST " page below.

( Latest created group will be on the top of the list page)    

Figure.6
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Step 6:    To View actual document images just click on DOCUMENTS column icons one by one.

( It will display uploaded particular images )

Figure.7
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Step 7:    To edit the Dealer Group clicks on "EDIT" button inside ACTION.

          Figure.8
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Step 8:    Once click on "EDIT" button that will open Dealer Group Master form with prefilled 

data.( Dealer Group detail can be update here ) 

Figure.9
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Step 9:    To VIEW the Dealer Group’s Branches just click on "VIEW DEALER/BRANCH" button 

inside ACTION.

Figure.10
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Step 10:    Once click on "VIEW DEALER/BRANCH" button that will redirect on Branch listing 

page.( It will display particular Dealer Group’s Branches only ) 

Figure.11
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Step 1:    Click on "GROUP OWNER" sub menu from Master drop-down that will redirect on 

Group Owner listing page.

Figure.12
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Step 2:    To create new Group Owner clicks on "NEW OWNER" button that will open Group 

Owner Master Form.

  Figure.13
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Step 2:    Fill all the required Group Owner form’s fields as per requirements and then click on 

“SUBMIT” button.

Figure.14
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Step 3:    Once Group Owner form filled and submitted It will redirect on "GROUP OWNER 

LIST" page below.( Latest created Owner will be on the top of the list page)

Figure.15
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Step 4:    To edit the Group Owner click on "EDIT" button inside ACTION.

Figure.16
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Step 5:    Once click on "EDIT" button that will open Dealer Owner Master form with prefilled 

data.( Owner detail can be update here ) 

Figure.17
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Step 6:    To Delete the Owner need to click on "DEACTIVATE OWNER" button inside ACTION.

Figure.18
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Step 7:    Once click on "DEACTIVATE OWNER" button that will ask Confirmation alert message 

( If click on YES It will Delete Particular owner permanently )

Figure.19
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Step 1:    Click on "DEALER/BRANCH" sub menu from Master drop-down that will redirect on 

Branch listing page.

Figure.20
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Step 2:    To create new Dealer/Branch click on "NEW BRANCH" button.

Figure.21
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Step 2:    Once click on "NEW BRANCH" button that will open Dealer/Branch Master Form.

(When group selected after that other fields will be enabled only)

Figure.22
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Step 3: Fill all the required Dealer/Branch form’s fields as per requirements and then click on 

“SUBMIT” button.

Figure.23
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Step 4:    Once Dealer/Branch form filled and submitted it will redirect on

"DEALER/BRANCH LIST" page below.(Latest created Branch will be on the top of the list )

Figure.24
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Step 5:    To Add users for specific Branch need to click on "ADD BRANCH USER" button inside 

ACTION.( It will redirect on Dealer/Branch User Master form there we can add user )

Figure.25
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Step 6:    To View user of specific Branch need to click on "VIEW BRANCH USER" button inside 

ACTION.

Figure.26
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Step 7:    To Edit the specific Branch need to click on "EDIT BRANCH" button inside ACTION.

Figure.27
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Step 8:    Once click on "EDIT" button of specific branch that will open Dealer/Branch Master 

form with prefilled data.( Specific Branch detail can be update here )

Figure.28
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Step 9:    To Delete the specific Branch need to click on "DEACTIVATE BRANCH" button inside 

ACTION.

Figure.29
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Step 10:    Once click on "DEACTIVATE BRANCH" button that will ask Confirmation alert 

message box.(If click on YES then It will Delete Particular Branch and its Users permanently)

Figure.30
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Step 1:    Click on "BRANCH USER" sub menu from Master drop-down that will redirect on 

User listing page.

 Figure.31
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Step 2:    To create new Branch User click on "NEW BRANCH USER" button that will redirect on 

Dealer/Branch User Master Form.

    Figure.32
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Step 3:    Fill all the required form’s fields as per requirements and then click on “SUBMIT” 

button. ( It will create User & User receives SMS of Login, Password Credentials)

Figure.33
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Step 4:    Once form filled and submitted, It will redirect on "DEALER/BRANCH USER LIST" page

below.( Latest created User will be on the top of the list page and user received SMS)

Figure.34
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Step 5:    To Edit the specific User need to click on "EDIT USER" button inside ACTION.

      Figure.35
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Step 6:    Once click on "EDIT USER" button that will open Dealer/Branch User Master form 

with prefilled data as in Read-Only mode.( If user had PAID single Vehicle Registration Tax and

receipt generated those User details can’t be update nothing here )

Figure.36
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Step 7:    When click on "EDIT USER" button that will open Dealer/Branch User Master form 

with prefilled data as in Editable mode.( If user created but NOT PAID Vehicle Registration Tax 

those User detail can be update here only)

Figure.37
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Step 6:    To Delete the User, need to click on "DEACTIVATE USER" button inside ACTION.

Figure.38

Page 43 of 53



Online Vehicle Registration Tax

Step 7:    Once click on "DEACTIVATE USER" button that will ask Confirmation alert message 

( If click on YES It will Delete Particular User permanently along with all user side tax paid 

receipts too.)

Figure.39
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Step 1 :  Click on " REPORTS ” menu that will open dropdown of all types reports.

(From here admin can apply filters for different types of reports )

Figure.40
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Step 2:  Click on “VEHICLE TAX COLLECTION REPORT” sub menu that will redirect on report 

page.

Figure.41
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Step 3:    To Download “VEHICLE TAX COLLECTION REPORT” PDF file (Just entered valid inputs 

and then click on REPORT button.) 

Figure.42
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Step 4:    Once click on REPORT button If as per section date range Records are available then 

it will download PDF file directly as below and if no records then it display “Data not found” )

Figure.43
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Step 5:    When click on REPORT button and If as per section date range Records are NOT 

AVAILABLE then it will NOT download PDF file and display message as “No data found”)

            Figure.44
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Step :    To Download PDF    or    EXCEL file for the below sub menus wise. 

(Just entered valid inputs and then click on REPORT/EXPORT button as per requirements    

->If as per ranges Records are AVAILABLE then it will download PDF/EXCEL directly 

->If as per ranges Records are NOT AVAILABLE then it will NOT download PDF/EXCEL  file and 

display message as “No data found”)

 

          1. Vehicle Tax Collection Reports

 2. Vehicle Tax Collection Summary Reports 

 3. Cheque List (Bank wise MICR Report) 

 4. Current Previous Year Tax Collection

 5. Vehicle Tax Detail Reports

 6. Manual Receipts Summary

 7. Cheque List And Bank Summary

 8. Revenue Stamp Summary

 9. Date Wise Tax Collection
 10. Date Wise Total Receipt
 11. Vehicle Status
 12. Receipt Replication Status
 13. Cheque List Date wise
 14. Register Vehicle Type Wise Summary
 15. Register Detail Report
 16. Current Previous Year Vehicle Count Tax Summary.

NOTE : PLEASE CHECK SAMPLE PDF AND EXCEL FORMAT AS BELOW FIGURE 45 & FIGURE 46.
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http://10.11.0.8/VehicleTaxDealerTest/AdminReport/CurrPrevYearVehicleCountTaxSummary
http://10.11.0.8/VehicleTaxDealerTest/AdminReport/RegisterDetailReport
http://10.11.0.8/VehicleTaxDealerTest/AdminReport/RegvehicletypeSummaryReport
http://10.11.0.8/VehicleTaxDealerTest/AdminReport/ChequeListDatewiseReport
http://10.11.0.8/VehicleTaxDealerTest/AdminReport/ReceiptReplicationStatusReport
http://10.11.0.8/VehicleTaxDealerTest/AdminReport/VehicleStatusReport
http://10.11.0.8/VehicleTaxDealerTest/AdminReport/DatewiseTotalReceipt
http://10.11.0.8/VehicleTaxDealerTest/AdminReport/DatewiseTaxCollection
http://10.11.0.8/VehicleTaxDealerTest/AdminReport/RevenueStampSummary
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  Figure.45 
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Figure.46 
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